On-Line Pay Statements 
[bookmark: utsi]Employees can view, print, email and/or download their current pay statement as well as pay statements from the previous three years.

            In order to access an on-line pay statement, employees must log in using their university NetID and password.  New employees will be assigned a NetID when they are entered in the payroll system.  To find your NetID and set up a password go to the following website - http://accounts.utk.edu/your-netid.html .  For assistance, drop by F-wing or call Richard Gulley at (931) 393-7250 

Once you know your NetID and password, you can view your pay statement by accessing the following website https://utap1.tennessee.edu/irj/portal/OnlinePayStatement 
If you are unable to access your pay statement, please contact Courtney Maricle         of the UTSI Human Resources/Payroll office at 931-393-7267.


Below is a screen shot of the Online Pay Statement application running in the UT Administrative Portal.
When you use the direct URL to the application (above), it automatically shows your most recent statement.
You can then use the drop-down list to select any previous statement.

The selected pay statement is displayed using your browser’s PDF Reader plug-in.
When you are finished, you should click the Log Off link to end your session.

Be sure to allow pop-ups from this web site since the log off process runs in a pop-up window.
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